Molloy University
Request for Graduate Assistantship/Graduate Research Assistantship Position

School / Department: SOEHS/Social Work

Supervisor's Name and Title: AMy Meyers
Graduate Assistantship Position Title: Podcast and Social Media Manager

Check One: | U | Graduate Assistantship Graduate Research Assistantship

Graduate Teaching Assistant

Please identify the areas you feel best suits your position for a graduate assistant (check all that apply):

MBA Criminal Justice [] Education Nursing Music Therapy Speech Language-Pathology

[ linical Mental Health Counseling Education — Ed.D. Nursing Ph.D. Nursing DNP

Communication Sciences and Disorders Ph.D.

Please describe the major duties and responsibilities of this position:
Upload weekly podcast episodes to anchorfm
Upload weekly podcast to youtube
Create weekly social media images and context for youtube, instagram and facebook.
Research other podcasts
Solicit guest appearances on other podcasts
Promote podcast to social work programs in higher education
Research marketing opportunities for podcasting
*Editing podcast (preferred)

* Note: in addition to the fields above for graduate assistant majors, | would hope that a student from new media or
communications would possess most of the skills needed.

Please list the knowledge, skills and abilities necessary for this position:

Creative; Knowledge of Canva; Facilitation and posting on Social Media platforms (IG/FB/TT); Ability to
mange youtube channel; Knowledge of hashtag use and distinctions amongst multiple platforms; ability
to use anchorfm and upload for podcasting; research of compatible podcasts; ability to conceptualize
general premise of each podcast episode and paraphrase/summarize in various forms for media
management; strong communication skills - written and oral; ability to engage market for presentation
and podcast guesting; general knowledge of podcasting helpful; preferred: ability to edit podcasts

Please detail the schedule of hours of work for this position (Must add up to 150 hours per
semester):
Flexible 51onheusiveck or please list hours needed:

Do you have a graduate assistant currently in this position that you will be returning next year?

Yes |L[No If yes, Name :
Supervisor’s Signature: b&e28/23

Dean or Department Chair’s Signature:jdmne’ OBrien Ha{e9/2023

Please return to the Gina Nedelka
Executive Assistant for Research, Scholarship, and Graduate Studies (K322)
gnedelka@molloy.edu
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