
Molloy University 
Request for Graduate Assistantship/Graduate Research Assistantship Position 

School / Department: _____________________________________________________ 

Supervisor’s Name and Title: _____ __________________________________________ 

Graduate Assistantship Position Title: _________________________________________ 

Check One:  ______ Graduate Assistantship    _____Graduate Research Assistantship 

_______ Graduate Teaching Assistant 

Please describe the major duties and responsibilities of this position: 

Please list the knowledge, skills and abilities necessary for this position: 

Please detail the schedule of hours of work for this position (Must add up to 150 hours per 
semester): 
Flexible ________ or please list hours needed: 

Do you have a graduate assistant currently in this position that you will be returning next year?

____ Yes ____No    If yes, Name :

Supervisor’s Signature:

Dean or Department Chair’s Signature:  

Please return to the Gina Nedelka 
 Executive Assistant for Research, Scholarship, and Graduate Studies (K322) 

gnedelka@molloy.edu 

Please identify the areas you feel best suits your position for a graduate assistant (check all that apply): 

___MBA ___Criminal Justice ___Education ___ Nursing ___ Music Therapy____ Speech Language-Pathology 

___Clinical Mental Health Counseling   ___ Education – Ed.D.   ____Nursing Ph.D.  ____Nursing DNP 

  _____ Communication Sciences and Disorders Ph.D. 

mailto:ksmith@molloy.edu

	School  Department: Office of Advancement/Grants Office
	Graduate Assistantship Position Title: Graduate Assistantship
	Please describe the major duties and responsibilities of this position: Student will work closely with the grants office to learn federal, state, and private grant management guidelines, including learning how to write and manage budgets for large grants within the diverse Molloy grants portfolio. 
Additionally, they will learn what expenditures are allowable across different funders, while navigating working with the grant project coordinators/directors and faculty who work on the day-to-day functions of the grants office.
	Please list the knowledge skills and abilities necessary for this position: Preference for a business school MBA student, who has a background in financial management and understands budgeting and financial management.
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	Supervisor Name  / Title: Deborah Waldron, Associate Director of Grants 
	Dean/Dept: 
	 Head Signature:  

	Text1: Flexible to the student. 150 hours across the semester.


